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versastudio.com ( 608-245-0890 ( hello@versastudio.com
Web site planning brief
Thank you for your interest in working with Versa Studio. Our goal is to create a web site that supports the goals of your business or organization and is easy for your customers to find and use. Your input is an important part of the process. Please complete the questions below and email this document to hello@versastudio.com.
About your company
Name and title of the primary contact and decision maker for this project
Company name, address and phone
Existing web site URL
How many employees does your company/org have, and what is the breakdown of roles?

What is your approximate yearly revenue?

What is your approximate yearly marketing budget?

Timeline and budget

Do you have a target launch date or timeline in mind?

Please indicate your expected budget for this project:

[  ] under $12,000
[ ] $12,000 - $16,000
[ ] $16,000 – 20,000
[ ] $20,000 +

Perception and direction
Mission statement: who are you and what do you do (or substitute one-paragraph company/or description)

Why was your company/org created?

How would you like to be perceived through your web site?

What is the single most important thing visitors want from your site?  For example: find new products, register for a course, join mailing list. Note: Try to consider this from the customer's perspective. This is not about what you want for the company, i.e., more sales, but what your visitors want from the site.

What is the single most important thing you want to convey on your site?  From the perspective of  your company/org. 
Describe your target audience.
Who is your competition?

Why should clients chose your products or services over the competition?

How will you judge if this is a successful project?

List three or more web sites you like.
List three web sites you don't like, and indicate why for each one.

Brand identity, marketing, current site information
Do you have the following items for your company?

· Logo
· Branding guide

· Print collateral (business cards, letterhead, brochures, etc.)
Are you interested in revising or updating your logo/brand identity?

Which of the following do you use for online and offline marketing/outreach?

[  ] Email newsletter

[  ] Blog

[  ] Facebook page

[  ] LinkedIn company page

[  ] Online advertising

[  ] Direct mail

[  ] Press releases

[  ] Newspaper ads

[  ] Radio ads

[  ] TV ads

[  ] Other (describe)
What is your yearly marketing budget for the above? Please provide a basic line-by-line breakdown.
Are there avenues above you want to explore but haven't yet, i.e., an email newsletter?
If you currently have a web site, when was it created, in what system (Wordpress, etc.), and who is responsible for editing it?
If you currently have a web site, do you have access to web site visitor statistics for the last 12 months? If so, please attach them to this document or include with it when you respond.
 Site features

Please indicate the features you expect your site to include. If you're not sure, that's ok, we'll consult with you to find the best fit.
[  ] Articles
[  ] Blog 
[  ] Discussion forum
[  ] Documents for download
[  ] E-commerce
[  ] Facebook Friends Grid
[  ] Forms for contact, quote request, or other purposes
[  ] Email newsletter
[  ] Event calendar

[  ] Event registration
[  ] Facebook page for company (separate but linked)
[  ] Image gallery/Slide shows
[  ] Search

[  ] Social media sharing links, i.e., Tweet, post to Facebook, etc.
[  ] Staff directory
[  ] Video (YouTube or other source)

Technical and administrative information
Do you currently have a domain name? A hosting account?
Will you be selling products online? If so, approximately how many, and what type?

What are your maintenance requirements—how often does your site need to be updated?
How many people in your organization will be responsible for editing your web site?

How long do expect this web site to be relevant?

Site map: 
Please attach (or enter below) a basic site map showing the structure of your web site. A numbered/bulleted list is fine. If you don't have the information, leave this blank and we'll discuss with you.
______________________________________________________________________________

Please email this document to hello@versastudio.com and we'll be in touch ASAP. 
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